Guidance notes to completing your club report
The reporting requirements have changed, they are now much simpler!  Please read this document carefully to ensure you complete the new form correctly!

The Club Report should be completed by all clubs who benefit from the Club and Coach funding, either using RYA Regional Club Coaching days or being successfully awarded Volvo RYA Champion Club volunteering grants. For clubs who complete their reports and return them by the specified dates below there are special incentives and prizes, for the latest news on the prizes available please visit: www.rya.org.uk/vcc. 
The club reports can be sent to the RYA in an electronic or hard copy form on a 6 monthly basis.  If emailing, please put your club name in the subject box.
The Club report is to be returned to viv.nanopoulou@rya.org.uk , or Viv Nanopoulou, Racing Department, RYA House, Ensign Way, Hamble, Southampton, SO31 4YA by 

· 4th October for the period: 1st April – 30th September

· 4th April for the period: 1st October – 31st March

Male Participants:  is the total number of male junior/youth participants who have taken part in a session at your home club (either on or off the water) in the current reporting period.
Female Participants:  is the total number of female junior/youth participants who have taken part in a session at your home club (either on or off the water) in the current reporting period. 

New Male Participants:  is the number of NEW male junior/youth participants who have taken part in a session at your home club (either on or off the water) in the current reporting period. i.e. they have not ever taken part in a session at your club before.

New Female Participants:  is the number of NEW female junior/youth participants who have taken part in a session at your home club (either on or off the water) in the current reporting period. i.e. they have not ever taken part in a session at your club before.

News – This is your opportunity to give details of any interesting activities or news stories that have developed following the funding and support of the VCC (Volvo Champion Club) programme. These articles may be used to promote your club at a local, regional, or national level, to help us raise your club profile. Please note that the News section is on a separate tab on the electronic spreadsheet. 
If you have any questions regarding the club report please contact:
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Viv Nanopoulou – RYA Champion Clubs Liaison Officer
Email: viv.nanopoulou@rya.org.uk 
Phone: 02380 604245
Mobile: 07909 994640
