Issue 18.03.10

[Friends of T15 Club Letterhead]

To: 
[Name ] T15 Club

C/O [Name of RYA Windsurfing Training Centre (the Centre)]

Dear 

Grant to [Name] T15 Club hosted by [Name Of the RYA Windsurfing Training Centre] (the Centre)
I write to confirm our intention to make a [grant/gift] to the Centre and to set out our conditions of the [grant/gift].

1 Purpose 
1.1 The purpose of the [grant/gift] is to support the promotion of windsurfing at the Centre by facilitating [the training of volunteers]/[the purchase of [ ] equipment] /[other][state fully and in detail precise purpose of grant/gift].

1.2 The grant shall be used only for the purpose of the [Name ] T15 Club and only in the manner stated in 1.1. above.
1.3 The Centre will maintain any equipment [purchased by the grant/donated to the Centre] in good and safe condition. 

1.4 [add any other specific conditions e.g. as imposed upon the Friends Charity by any grant awarding body to whom the Friend’s Charity applied]

2 Amount of Grant

[The total amount of grant which we propose to pay (subject to acceptance of these conditions) is £[state amount of proposed grant].] [The equipment we propose to donate (subject to acceptance of these conditions) is [specify the equipment donated].]

3 Accounts and Reports

3.1 The Centre shall keep separate and accurate accounts and records of the activities of the [  ] T15 Club (the “T15 Accounts”) including receipt and expenditure of the grant money received by it. Upon request, the Centre shall provide us with copies of the T15 Accounts and allow us to inspect the accounting records of the Centre in relation to the grant.

3.2 The Centre shall provide us with periodic reports on the activities of the [  ] T15 Club, including participation numbers at training and coaching sessions and events held. The reports shall specify the major items on which grants were spent. 

3.3 The Centre shall on request, provide us with such information, explanations and documents as we may reasonably require in order to establish that the [grant/gift] has been used only for the purpose specified in these conditions and that the Centre continues to maintain any equipment purchased in a good and safe condition. 
4 Return of Grant

If Centre does not comply (or continue to comply) in all material respects with these conditions or if the [grant/gift] has not been used for the purpose it has been given within [insert period], the [grant/gift shall be [repayable/returnable] at our discretion.

Please sign and date where marked on the attached copy of this letter and then return it to me. By doing so, you will be accepting on behalf of the Centre the conditions set out in this letter.

Signed

…………………………………………………..

on behalf of [donor]

…………………………………………………..
Signed on behalf of [recipient]

Signature:

Name:

Position:

Date:

SIGNATURE OF THIS LETTER MEANS FULL ACCEPTANCE OF THE ABOVE CONDITIONS

